
Person 2 Person Instructions 
  

1. After logging into Net Teller then click MyNetTeller tab if you see the Sendmoney Widget then proceed 
to step 3, if you don’t see the widget then proceed to step 2. 
  
 
 
 
 
 
 
 
 
 
                                                
 
  
 
 
 
 
 

2. Click the Plus sign (+) next to the sendmoney widget to make it available. You can change the 
display order of the widgets by dragging them up or down. Then Click Save to save it to your 
home page. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
When finished, click Save to return to the MyNetTeller page. 

 
 
 



 
 

3. Click on the sendmoney widget to enroll. 
 
  
  
  
 
 
 
 
 

4. Choose a Challenge Phrase from the drop‐down list. The answer to this phrase will be required to 
make any future changes to your information. 

  
Click “Terms & Conditions” to review the TheWayiPay Service Agreement. 

  
Check the box to agree to the Terms & Conditions, then click Continue.  

 
 
 
 
  
 
 
 
 
 
 

 
 
 
 

       
 
 

5. Select which account you want to use for the person 2 person transfer. 
 
 
  
  
 
 
 
 
 
 
 

 
 
 
 



 
 

                             

6. Enter the person you are sending the funds to, a valid email for the recipient, your phone number, 
the amount you wish to send, verify the last four digits of the pay from account number, select a 
date you wish to send the funds and a “Keyword” that you will need to tell share with the 
recipient. Please be aware there is a $0.95 cent charge for this service. When done click continue.  

 
 
 
 
 

 
 
 
 
 
 

 
 

 
  
 
 
 

 
 
 
 
 

 
 

7. Select the delivery method for your new payee activation code. Click “Update” to enter the phone 
or email address that you want to receive your activation code.  Click Request Code to continue. 

 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 



8. You will receive a call, text or email with a four digit activation code, please enter it to continue 
the Person 2 Person process. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 

9. Now you can review your payment and/or add a personal message to your recipient, then click 
Send Money to process your transaction. Make sure to let your recipient know the Keyword to 
accept the Person 2 Person transfer. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



10. After you have clicked send money the following screen will appear with your confirmation 
number and other important information. If you wish you can Pay Another Person and repeat 
steps 5-9 or click the My Account tab for transaction information. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

11. If you click the My Account tab the following screen shows your activity. If the Status still shows 
Pending then contact your recipient to verify that they have received the acceptance email and 
completed the process to receive their funds. This is where you can also edit or stop your 
transaction. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

12. Your recipient's email that you entered on step 6 is where they will receive an email that looks 
similar to the one below. Your recipient needs to click on the link within the email in order to 
continue the process of Person 2 Person transfer. 

 

 

13. Once the payee clicks on the link in the email sent to them, they will need to enter the Keyword 
that you created and shared with them to continue, click Next. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



14. Now that you have entered the keyword you need to enter your account routing number, account 
number, confirm the account number and select account type for the deposit to be made then 
click Next to continue. 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

15. The following screen will come up once you have clicked next from the previous screen. 
The process is now complete click close window to exit.  




